CHAPTER CREATION



|. Sign up

& Create Account

+0
[
Join CligWave

Create your account to get started with CligWave.

First Name Last Name

First name Last name

Email Address

Enter your email

Confirm Email Address

Confirm your email

Phone Number

%, Enter your phone number

Confirm Phone Number

Q, Confirm your phone number

Password

& Enter your password

2.Login

CligWave

Connect. Collaborate. Achieve.

Email

Enter your email

Password

Enter your password

Forgot Password?

Don't have an account? Sign Up

Having trouble signing in?
Contact Support
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This is the default
screen you will see
after logging in.

Click “Create” at the
top right to create
your organization

3. Default screen
%.-' Cliqwave 22 Join ® Create

Q. Search organizations

Q

No groups yet
Join or create an organization to start chatting.

(L] o

Organizations Profile

4. Create Greek Life Organization

Create organization
Choose what you want to create.

Regular organization

Standard org with a simple name + description.

Greek Life organization

Greek-life request with university, chapter, and
council.

Cancel

Click Greek Life
Organization.

Later on, if you need to
create a group for you
new members, you can
click regular
organization to create
it.



5. Chapter Creation

< Create Organization < Create Organization

Choose the fraternity or sorority

This determines which umbrella organizations
manages the chapter.

© Submit a Greek Life chapter
Work through each step to identify the university,

° Sea_ rch fo r yo ur organization, governing council, and chapter e Sea r'Ch fo r you r Select Fraternity/Sorority *
: : name. We'll use this to submit an official request to :
University the CligWave team. Fraternity / Pi Kappa phi

name. Sororit . .

Select the school this chapter belongs to. If the
university is missing an abbreviation we'll gather it

* Click on your later. * Click on your Name the chapter
o 0 Select University * : Use the formal chapte.r name (fc_)r examplg, "Alpha
U nivers |ty. F rate rn |ty / Beta Gamma_“): We'll title-case it automatically
University Of Texas At San Antonio : T S0 il
SO ro rlt)’ Chapter Name *

lota Beta

: Addthe

abbreviation of e Add your

: : Add the university abbreviation .
)'0 u r u n |Ve rs |t)'- Provide a short uppercase abbreviation (such as c h apte r nam e Referred by (Optlonal)

"UT" or "FSU") so the legacy systems can reference
I.e. UT fOf' the the school.

Kevin Kocian

Univers |ty of University Abbreviation *
Texas UTSA

v IFC will be applied automatically for this chapter.

Choose the fraternity or sorority * Be sure to

' . ; o Review your chapter details
This determines which umbrella organizations ° . ) - ) .
manages the chapter. [14] c’ude who Verify every field below. Editing any selection will reset

your confirmation checkbox.
Calant Cratarnitu/Cararityu *
referred you!

2> Submit Request 2> Submit Request
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6. Chapter Creation — Confirm Details

< Create Organization

Review your chapter details

Verify every field below. Editing any selection will reset
your confirmation checkbox.

UNIVERSITY

University of Texas at San Antonio
This school needs an abbreviation before we submit.

UNIVERSITY ABBREVIATION
UTSA

FRATERNITY /| SORORITY
Pi Kappa Phi

GREEK LIFE COUNCIL
IFC (applied automatically)

CHAPTER NAME
lota Beta

REFERRED BY
Kevin Kocian

| confirm these selections are accurate and ready
to submit.

(D What happens next?
« Your request is reviewed by the Greek Life team
« We'll notify you if additional details are needed
+ Once approved, the new chapter appears in your
organizations list

> Submit Request

Confirm the details
before continuing.
When you click submit,
it will send the chapter
request to CligV¥Vave
admins for approval



7. Default screen 8. CligWave Admin approving

- waiting to be approved your chapter creation request
¥ CligWave 42 Join | @ Create & Organization Requests

Q. Search organizations
Q Searchrequests...

e This is what the
Clig¥Vave admin sees.

You will see this screen
until an admin of

Organization Requests
CligWVave approves your 5 pending They will approve your
request. It shouldn’t take request soon
Kevin Kocian ® Pending
|0ng fOI' the aPProvaI. kevinkocian4@cligwave.com

+12546449059
Requested Org lota Beta

University University of Texas at San
Antonio

LQ Fraternity/Sorority Pi Kappa Phi

Parent Org 672fc24bf697c788ccd0d
dfe, 672fc24ef697c788...

No groups yet Council IFC

Join or create an organization to start chatting. Needs Council No

Abbreviation Utsa
Needs Abbreviation Yes
Requested At 12/19/2025, 2:50:51PM

@ o

Organizations Profile




|3. Screen after approval | 4. Approving Member Join Request — Part |

I CligWave 22 Join @ Create < Pi Kappa Phi - lota Beta Y

0 messages
Q. Search organizations

e This is the screen 2« uil W & e« Go to your chapter.In

ou Wi” See after pi Kappa Phi Members Announcements Polls Map Notificatior : : : :
Y @ this case, it is Pi Kappa

: Pi Kappa Phi
being approved. Phi — lota Beta

Pi Kappa Phi - lota Beta
@ No messages yet. Be the first to say hi!

* Everyone who joins
your chapter will Pi Kappa Phi - lota Beta - Exec
auto jOin a” these No messages yet. Be the first to say hi!

groups excePt th c University of Texas at San Antonio
ExeC ones University of Texas at San Antonio

* Click on the gear at
the top right

Utsa - Greek Life
No messages yet. Be the first to say hi!

* You are an admin for
Utsa - IFC
Exec groups and No messages yet. Be the first to say hi!

your chapter
Utsa - IFC - Exec

No messages yet. Be the first to say hi!

* admins must
approve join request
for members to join

@ o

Organizations Profile

+ Type a message...




Under the Admin
section, click join
request

& Organization Settings

(81 Change Photo

Pi Kappa Phi - lota Beta

Navigation

22 Members

&l Announcements
(7] Polis

</ Map

©  Location Settings

Admin

+9 " Join Requests
) Moderation

) Approval Queue

|5. Approving Member Join Request — Part 2

-

& Join Requests

Q,  Searchrequests...

Mike Tyson
12/19/2025

|6 Approving Member Join Request — Part 3

Click the check mark
icon to approve the
Join Request.

Members who join
your chapter will
automatically be added
to your chapter,
university, national
fraternity / sorority,
and governing council

Remember, your
member may need to
join your exec group.
They will have to do a
separate join request
for the exec groups



Profile tab for feedback / support

L CligWave

Kevin Kocian
kevinkociand@cliqwave.com

About

Welcome to CligWave! Manage your organizations,
chat with members, and stay connected.

Update Profile Picture

Change Password

Feedback

©
)
@ FAQ/Howto's
O
€

Support
(5> Logout

Version 9.1.4-1

o o

Organizations Profile

Any feedback is greatly
appreciate it! We will
build it for you!

If you need any

support, click the
support button. It
directly emails us



THANK YOU

Please contact CligVVave Founder, Kevin Kocian, for any help you may need.

support@cliqwave.com
254-644-9059
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